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January 30, 2020

Council Meeting of February 4, 2020
SUBJECT: Community Room Fee Schedule

The Honorable Mayor
and
Members of the City Council

Ladies and Gentlemen:

Pursuant to the discussion at the January 28, 2020 City Council work session, City Council
is requested to approve fee adjustments for rental of the Community Room at the Norton Branch
Library, 705 Seminole Road.

Following comparison of surrounding communities’ fees and evaluation of the City’s cost
to provide use of the room, staff is recommending increased rates for weekend and non-resident
rentals. In addition, the new fee schedule will require a deposit at the time of the booking and a
30-day cancellation policy. If the room needs additional cleaning or repair, was occupied beyond
the scheduled time or the booking is cancelled within 30-days of the event, the deposit will help
defray those costs.

Attached is a resolution for City Council’s use.

Respectfully submitted,

W k €. Meyer s e
Mark C. Meyers
City Administrator

MDH/ss
Attachment
Administration/City Clerk Assessing Division Building Division Finance/Treasurer Fire Prevention Fire Department
(231) 798-4391 (231) 799-6806 (231) 799-6801 (231) 799-6805 (231) 799-6809 (231) 798-2255
Parks/Recreation Planning/Zoning Police Department Public Works Streets Division Water/Sewer
(231) 799-6802 (231) 799-6800 (231) 733-2691 (231) 799-6803 (231) 798-2156 (231) 799-6804

Norton Shores will not discriminate against any individual or group because of race, sex, religion, age,
national origin, color, marital status, handicap or polifical beliefs or other legally protecied charadteristics.



RESOLUTION

NOW, THEREFORE BE IT RESOLVED, that the City Council hereby amends the Community Room
Rental Fee Schedule as follows:

Weekday Weekend Deposit
Resident $30/hour S$50/hour $300
Non-Resident S50/hour S75/hour $S300

At a regular meeting of the City Council of the City of Norton Shores, held at the Norton Shores
Branch Library, 705 Seminole Road, on the 4®" day of February, 2020 the foregoing resolution was
moved for adoption by Council Member . The motion was supported by Council

Member

Ayes:
Nays:

Resolution declared adopted/denied

Shelly Stibitz, City Clerk



NOTNTON 9OIes Internal Memo

January 22, 2020

TO: Mark C. Meyers, City Administrator
FROM: Michael D. Huston, Finance Director/Parks Director
SUBJECT: Rental of Library Community Room

Currently the City rents the Norton Shores Library Community Room to residents and
non-residents for birthdays, graduations and private parties. It is also rented for
informational meetings such as a condo association meeting. The City rents the room
for S30 per hour weekdays and weekends and currently does not have a security
deposit for damages.

We did a comparison with surrounding communities, which is attached, and we are the
only city that does not charge a different weekday and weekend rate and a resident and
non-resident rate, with the exception of Roosevelt Park who only allows residents to use
the building. Our community room is used 7 days a week and, frankly, is taking a lot of
abuse.

Staff is recommending that we change our rates to the following:

Weekday — Resident rate stays at $30 per hour.
Weekend — Resident rate will be $50 per hour.

Weekday — Non-Resident rate will be $50 per hour.
Weekend — Non-Resident rate will be $75 per hour.
Deposit for both Resident and Non-Resident will be $300.

Staff also recommends a 30-day cancellation policy that will allow a refund if they cancel
30 days before the event.

Staff believes these rates are reasonable and a deposit will deter the abuse of the
community room. Rates currently are not covering our costs on the weekend rentals
and we have had residents complain that the room is never available when they want to
rent it. Non-residents are using the weekend dates between 60 to 70% of the time. It is



being rented one year in advance because our rate is so low and we do not charge a
deposit.

Please let me know if you have any questions or comments.



! punyay oN|4ed uosIsAY-yuws
o T - o ~ punjoy oN sed JelSw
- | ) _ T o Aeg og ~ ayet Sunds
Aeq og ed 1|9A9500Yy
Aeqog| uoSaysnyy yuoN
|! ) ~ Ad1j0d Jua1n) ON $910YS UOLION
T ~ uonejaiue)
_ .
SL | Jeuasunoy g Say 0S$ 00€$ Hied U0SIDAY-YWS
00T | [esuasinoy § Say 0S$ 00£$ Jied JelSo
oL [ejual inoy G Sy | ..mDm 0SS 2y e1 Suuds
pa1els sUoN 00Z$ Ae) 1507 | [eIUaI InoY § SAY Aluo 1uapisay Ajuo uspisay yded 1|9nas00Y
7T | Jequas unoy g Sy 00v$ 0S€S uo8aysnA Y1IoN
1L v/N | V/N ‘|equal inoy § Say v/N anoy sad 0g$ $210YS UOLION
994 agieyy| a8ieyd| usodaq 1uapisay o [e1UBY
Aypede))| EVVEET o) Ajleg AlanoH -UON pU3339M | 1USPISIY-UON PUSI3M
05$ ooes | 05$ j 00€$ 05$ 00€$  |’Med uosiahy-ynws
0s$ 00€$ 0s$ 00€$ 0s$ 00€$ ded YedHn
SLTS oves SLTS oveS SLTS S€Ts 9e7 uuds
00z$ 0se$ | Awuoaiuspisay AluQ 1uapIsay 002$ 052$ J4ed 1|9A9500Y
00€S 0ses 00TS 00TS 0SS 0SS uo3aysniAl YoN
v/N Inoyisad og$ | V/N - unoy Jad og$ v/N noy sad 0g$ $910US UOYION
usodag |e1uay usodag [ejuay 1sodag |euay -
1UBPISTY PUSNIIM | JUSPISAY PUIIIM| IUSPISIY-UON 4-IN| JUSPISIY-UON 4-IN 1UapISaY 4-N 1uapIsay 4-N A




