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Routine Activities

Freedom of Information Act Requests — The Police Department received one hundred
thirty-eight (138) requests in September. Three (3) requests were received by the Fire
Prevention Bureau, three (3) requests were made to the Building Division, and two (2)
requests were made to the Finance/Assessing Department in September.

City Council, Planning Commission, Board of Appeals

Agenda packets were prepared and distributed for City Boards and Commissions. The
City Council held two regular meetings and one work session; the Planning Commission
held one regular meeting; and, the Zoning Board of Appeals held one regular meeting in
September. A total of fourteen (14) items were reviewed and placed on agendas for
approval, along with monthly reports and general information items.

Administration

All correspondence and activities for the City Administrator and Mayor were completed
and distributed by the Clerk and the Programs Assistant including the monthly
Information Update.

Insurance

Accident and Injury Reports — In September there were three (3) employee injury claims
and one (1) liability claim filed.

Employee Benefits — A census of all full-time employees was created for submission to
the City’s new life insurance carrier, Dearborn National, for our November 1% start date.
All retirees were sent the required notice of “creditable coverage” in October along with
new monthly rates for those electing dental and vision coverage.

Elections

Voter Registration — During the month of September one hundred and twenty-five (125)
new voters were registered and thirty-nine (39) cancelled for various reasons. The total
number of registered voters in our jurisdiction is currently 19,265.

Equipment — The City Clerk and Administrative Assistant each attended a full-day
training for Clerks and Deputy Clerks in the operation of Verity voting equipment. City
Clerk’s office staff went to the annual Bureau of Elections’ Qualified Voter File (QVF)
presentation in Hudsonville.



Election Update — Along with three current City Council members who filed nominating
petitions to be placed on the November ballot, Declarations of Intent from two write-in
candidates have been filed with the City Clerk for At-Large City Council seats. In
September the Administrative Assistant and Programs Assistant mailed over 3,400
Absent Voter Applications for the November election and began processing their return.
Registered voters in Precincts 3 and 7 were sent new Voter ID cards listing the recent
polling location changes.

Business Registration

In September the City Clerk’s office received and processed three (3) business
registrations. There are now six hundred and forty-one (641) businesses registered in
the City.

Human Resources

Special _Projects — Staff attended the Michigan Municipal League (MML) Annual
Convention in downtown Holland.

Staff attended the monthly Airport Advisory Committee meeting held at MKG
International Airport.

Staff attended the CALL 211 Operations Board meeting in downtown Muskegon.
Staff attended two Muskegon Area First Board of Directors meetings.

Staff completed the Department of Administrative Services FY 2017 Annual Report.
Staff attended a retention visit at Unicor, LLC with MAF staff.

Staff attended a meeting with Comcast to discuss the current Franchise Agreement set
to expire in November and reviewed a ten year renewal.

Recruitment and Selection — Following the interviews of ten (10) candidates, the City
made a contingent offer of employment to police officer candidate Olivia Schipper.
Olivia’s appointment is dependent on the successful passing of a pre-employment
health assessment and psychological exam.

City staff interviewed twenty-seven (27) candidates over a course of three days for the
full-time firefighter position(s).

Staff interviewed six (6) candidates, including five (5) internal for the DPW Streets and
Drainage Supervisor position. An offer was made to and accepted by Gordon Anderson.
Gordon has worked for the City DPW for over ten years.



Performance Evaluations and Status Change Forms — During the month of September
performance evaluations were distributed for three (3) employees and nine (9) were

returned for processing. Six (6) status changes were prepared for approval, distributed
appropriately and recorded in personnel files.




